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Moodle for Dummies 
Richard Wallace, Wallace Web Design & Development 

http://moodle.wwdad.net 

Logging in: To make changes to any Moodle site you must first login with you account username and 
password.  This needs to be entered on the front page of the site. 

Structure:  Moodle Sites often have courses, which have various levels of access for different roles, 
such as Students, Teachers and Administrators.  The front page is often different to the internal pages, 
with general information, newsfeeds, links, images etc. 
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Editing Content:  

Once logged into the site, you can then 
page of interest to change.  You will need to click on the 
“Turn Editing on (off) ” button in the top righthand corner 
of the page to see the editing icons.

Then select the small “Edit Icon” 

The following WYSIWYG editor then appears

 

  

Ordered Lists  
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then navigate to the 
.  You will need to click on the 

“Turn Editing on (off) ” button in the top righthand corner 
of the page to see the editing icons. 

select the small “Edit Icon” next to the content you would like to change/add/edit .

The following WYSIWYG editor then appears 

Type your content in here just like you 

would with MSWord. Make sure you 

Save your work at the end!!!!

SAVE when completed
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content you would like to change/add/edit . 

  

Use these styles  

Bold, Italics 

Type your content in here just like you 

would with MSWord. Make sure you 

Save your work at the end!!!! 

Add an Image 

SAVE when completed 
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Adding Images to the Site: 

Simply click on the “Image Button” 
on the previous page. 

The “Insert Image” dialogue box will appear
“Browse button” at the bottom of the dialogue box.  You will then need to select your image from your 
computer and then “Upload” it to the website via the “File Upload” dialogue box.

Once you have your image on the server, click on the file name, align the image (usually left or right), 
add the alt text and then click “OK”.  Your image will appear in the page.  Then click “Save”
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 in the tool bar when you are in the WYSIWYG editor

The “Insert Image” dialogue box will appear. If you need to upload an image to the website, click on the 
“Browse button” at the bottom of the dialogue box.  You will then need to select your image from your 
computer and then “Upload” it to the website via the “File Upload” dialogue box.

r image on the server, click on the file name, align the image (usually left or right), 
add the alt text and then click “OK”.  Your image will appear in the page.  Then click “Save”
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in the tool bar when you are in the WYSIWYG editor, as shown 

need to upload an image to the website, click on the 
“Browse button” at the bottom of the dialogue box.  You will then need to select your image from your 
computer and then “Upload” it to the website via the “File Upload” dialogue box. 

 

r image on the server, click on the file name, align the image (usually left or right), 
add the alt text and then click “OK”.  Your image will appear in the page.  Then click “Save”. 
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Develop your own content within Moodle: 

Make a course and enter your own information into it so you can begin to explore Moodle yourself. 

You will need to get yourself assigned as a “Teacher” in the course before you can make changes. 

Navigate to your course and then pick a free “Topic” and add a header to this topic with your name as 
the title please. 

• Add some content that is of interest to you (hobby, sport, work, interest) under your name, playing 
with the styles, bullet points and general formatting. 

• Remember to click “Save Changes” regularly. 
• Add an image to your topic, pull the image either from your hard drive, or select an image from 

the internet, images.google.com is always good to find images. 
• Remember to click “Save Changes” , even when half way through your work, 
• Add a link within your content to an interesting site, remember we will all be seeing your handy 

work… 
• Yes, you know, remember to click “Save Changes”. 
• Upload some kind of document, .doc, .pdf, and link to this file from your content (similar to 

uploading an image) 

Once you have completed these task, please continue to play with the options, you are also more than 
welcome to insert any Activities or resources that you are interested in. 

A great place for Moodle help is at 

www.moodle.org 

and  

www.moodletutorials.org 

For a range of Moodle specific video tutorials (not sure if this will be blocked within your network) 

 

Good luck and thank you for your time, if you have any queries, please 
do not hesitate to call me on 0411 81 9955 or email me at  

richard@wwdad.com 

 

Kindest Regards -   Richard Wallace 


